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" To Register for
an account,
click here
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1. Complete
. your details

4. Click register
_ to complete
the process

[ 1agree to the Terms and Conditions

2. Check out
the terms and
conditions for
using the INIS
Online portal

3. Don't forget
to tick this box
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This screen is called the Dashboard. You
can launch applications from here.
=3 e
My horma Logout or change your
password by clicking
Click here to open here

Welcome to INIS Online

the Dashboard

r

an to Remain in the State

You can use this
button to open or
close the panel
containing applications

This screen is called My Forms. You see all

your saved and submitted forms from here

Mln!-nnhwcln .
B | o Combionsmnsic Click here to open 9
o and Equali
— My Forms

Dashboard My Forms

My Forms
Draft Forms (0) Submitted Forms (5) Additional Information Completed (3)
Required (0)
Saved forms you Completed forms Applications that When INIS has enough
are working on you have sent to INIS need more information to process
INIS information on your application, your

form will be stored here



Welcome to INIS Online

You can use this
button to open or
close the panel
containing applications

To start filling out the
online form click here

You can navigate between
screens by clicking these tabs

Special Scheme fa
Primary = 'l Irrurmigr ation
Applicant Applicants Details
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and Equality

We recommend you save
regularly. Remember:
you'll find saved forms in
the My Forms screen

‘_ Mandatory fields are
shown usinga *
e | e




At the bottom of each page you

will find these buttons. Use

them to get around the farm.

Click here to save you
details. You don’t need
to fill out all mandatory
fields to use this.

AN

Cancel will stop your
application and wipe the
data on your form to
start again. You will lose
all information saved. Be
careful!

Next and previous will
move between the
form’s screens. You need
to have mandatory fields
filled in to use these

You will get this message
to confirm your form has

been saved

Your form has been saved as
draft




Dashboard My Forms

My Forms

1. Click My Form to see your

saved and submitted forms
Draft Forms (1) Submitted Forms {2

Special Scheme fd& 2. Click Draft Forms to see
Dradt the forms you have saved

Apply for a residence permission under the
Special Scheme for Students from
01/01/2005 to 31122010

3. Open your

Submit additional information form

Department of Justice
and Equality

Dashboard My Forms

Scheme for Students

Primary Secondary
Applicant Applicants

Click here to
delete your form Anl
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Current Address in the State

Address *

1 Main Street

[a]
o

Country *
Carlo - Ireland v
Eircode *
‘ 1111111
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This is a section of the

Primary Applicant Page If you have had other
names to the one on
your passport, you can

T i them here. ]

Frit Nt id on Pafiport ™

Pirldpart *

Click Add Another to add
more names
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Click on this button to
delete a name

This is a section of the
Secondary Applicants Page
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Family members to be included in this application
List below all ':3"'I'II§.' members [spouses/pariness and children) currently ling in the State that you wish 1o be incleded in this applcation.
Where applivable, pleose sefect the “Add famify member™ button and enswne to dick the “Sove familfy member™ burtton after eoch adaitions! fomily member has been odded),

First Hame Last Mame Cate of Birth Relationship to Primary

Applicant

Click Add family member to
add secondary applicants



This is a section of the
Secondary Applicants Page

1 Humber Dz vaild until *

123456TA 31-10-20148

h You must click here to save the

information for each family member

Click Add family member to add
additional secondary applicants

Save

If you click away from the Secondary
Applicants screen before saving the
family member, you will lose your
data
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